


 
What is PAN? 
 
Permanent Account Number, or PAN, is a 10-digit alpha-numeric unique identifier issued by 
the Income Tax Department to any person in the form of a laminated physical card. At 
present, individuals and registered business entities, including export businesses, are required 
to have a PAN Card 
 

 
Importance of a Pan Card  - 
• As an identity proof, pan card service is a valid document proof 
• IT Returns Filling, all individual and entities who are eligible for income tax are expected to file there IT 

returns - which requires a Pan Card 
• For bank Drafts, Pay order and banker's cheque Pan Card is mandatory. With out pan card none of the bank 

work could be done 
 





Login to the Home Page 
  





PAN Card Online Services window will open. For New User first register with 

UTIITSL 
Click here to register 

with UTIITSL 



Check the check box at the bottom of the page 

Check the 

check box 



Fill in the Registration Form and click on SUBMIT tab 

Submit botton 

Click here 



For New Pan Card application click on APPLICATION FOR ALLOTMENT OF PAN 
under APPLY NEW PAN tab 

Click here 



Select individual 

Select pan card mode 

Click here 

https://www.google.com/search?client=firefox-b-d&q=individual&spell=1&sa=X&ved=2ahUKEwiGs4PruuLnAhUjzzgGHcidAmwQBSgAegQICxAm
https://www.google.com/search?client=firefox-b-d&q=individual&spell=1&sa=X&ved=2ahUKEwiGs4PruuLnAhUjzzgGHcidAmwQBSgAegQICxAm


Fill up the personal details and click on SUBMIT tab 



Select proof document details and click on SUBMIT tab 

Click here 



You will be redirected to SKASH wallet for payment 
Enter the PIN and password click on PAY tab 



Fill up the contact & parent details and click on SUBMIT tab 



Click here 



Fill up the address  details and click on SUBMIT tab 

Click here 



Click here 



Fill up the other details and click on SUBMIT tab 



Upload Aadhar Card & click to ‘submit’ tab 

Click here 

Upload 

Aadhar card 

for all  



Click here to download PDF form. 

Click here 



Take a print of the application form and affix photo and signature of the customer 

 Affix customer’s photograph and signature in the space provided 



For documents upload click on UPLOAD DOCUMENT under 
APPLY NEW PAN 



Always follow the specification for document upload. Upload the documents in 
the size and format as mentioned and click on UPLOAD tab. Merge the PAN 

form and AADHAAR Card together and then upload the same. 







Terms & Condition 

 

 1.Mandatory mobile number is linked with Aadhar card. 

 

 2.Never been allotted a permanent account number (PAN). 

 

 3. Applicant details should be mentioned as per Aadhar. 

 

 4. Applicant not minor as on application date of permanent 
account number (PAN). 



Select the Digital mode then click to submit tab 

 



Applicant details should be entered as per Aadhar. 



 



You will be redirected to SKASH wallet for payment 
Enter the PIN and password click on PAY tab 

106.90 



Fill up the contact & parent details and click on SUBMIT tab 





Enter the OTP 



Address is automatically captured; select “source of income” then click on next tab 



Automatically capture AO details 



Select the capacity & verify place 



Directly click to submit tab 



Click on Get OTP 



 

Enter the OTP received 



Click here print or download PDF form. 



PAN Card 

G2C services  SM Share GST  

Physical: Both Mode Rs 8.82 Excl GST 

Physical: E-PAN Mode Rs 8.82 Excl GST 

Digital: Both Mode Rs 6.32 Excl GST 

Digital:E-PAN Mode Rs 2.32 Excl GST 



• In digital PAN Card, will the name of father be mentioned? 

 A: Yes. All details are mentioned. 

 

• Is there any signature in Digital PAN Card? 

 A: NO.  

 

• How long will it take to get PAN Card via Digital Mode? 

 A: 1 Working Day. 

 

• If anyone applies for Digital PAN Card, can he again apply via Physical PAN Card? 

 A: NO. 

 

• Will the customer receive the hard copy if applied through Digital Mode? 

 A: Yes, If the customer selects both the options ‘Physical and E-PAN’ mode. 

 
• What should a person do in case he has lost his PAN Card? 
 A: Customer can FIR near the police station regarding losing his pan card. After that he can apply for 

     the CSF  form. 
 
 

FAQs 



•  What are the documents required for minor PAN Card? 

A:    Applicant Aadhaar copy & guardian id & address proof copy. 

 

•  If Aaahdar Card has only year of birth can the customer apply for PAN Card? 

 A: Yes. Provide any other document apart from Aadhar card.  

 Accepted documents are: 

 1. VoterCard.  

 2. Driving licence. 

  3. Date Of Birth certificate.  

 4. Madhyamik result / Marksheet. 

 5. First Class Magistrate Court Addidavit. 

 

• If there is a mismatch in DOB of Adhar Card then what will happen? 

 A: Upload Adhaar Card and mention full DOB in the form. Also upload Voter Card.  

 

• If customer cannot sign then how can they apply for PAN Card? 

 A: Customer will give Thumb impression in PDF Form which he has downloaded. The sign need to 

     be attested by Gazetted Officer. Then SM will upload the form. 

 

  

FAQs 




