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ITR filing service can be availed by any individual including service
provider (Sahaj Mitra) and the common people ( any govt or private
salaried employee, or any small-medium enterprise owner, etc) from

Sahaj Service portal.
Main Points

* The guide to file return and common FAQs are readily available on the portal.

* ITR filing services are provided by Tax experts from Tax2win.

 You only need to upload basic information and documents of the client, nothing
else is required.
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* ITR helps in claiming refund of any excess TDS money deducted.
* Helps in getting loan approvals.

* ITR serves as a proof in various domains like credit-card application,
government tenders etc.

* ITR helps in processing of VISA for foreign travel.

* It's your contribution to the development and growth of our nation.
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The SM needs to log into the Sahaj portal with his VLE id and password
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SM will go to “Government Services” tab and click on ‘Services’
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M Inbox - debopriyo.bose@sahaj.cc X # Efngreement - Sahaj x -+
“« (& & retail.sabaj.co.infweb/guest/eagreement?p_p_id=sagreementcontroller WAR_eAgreementController®&p_p_lifecycle=18p_p_state=normal8p_p_mode=view&_eagreementcontroll... ¥f o

SAHA) English ~ (D & - L= € O

Q Welcome EagreementController is temporarily unavailable.

Government Services

Services

https://retail.sahaj.co.in/web/guest/services -
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SM will click on “TAX2WIN” tab
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SM will be redirected to the TAX2WIN portal. On this page SM needs to fill up all the details of his customers

=
M Inbox - debopriyo.bose@sahaj.c. X &> File Income Tax Return Online x -+
B c @ tax2win.biz w G
Y7 Tax2win & English

Welcome To Tax2win

E-File your Income Tax Return in 5 minufes

Basic Information

4 " * . .
PAN & Aadhaar Number @ Date Of Birth (dd-mm-yyyy) & Father's Name @D ]
\_
r e (Enr O T
Mobile * 0 Mobile (For Call) o Email 0 Income Tox Password (if available) O
\ -
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Portal Walk-through

&« -5 & tax2win.biz ir o

Address

1

Pin code * (7] Address 1" Address 2 *

address 1 address 2

Details of all Bank Accounts ?

IFSCcode ¥ Bank Account Mo *

IFSC code Bank Account Mo O Main Bank Account

Add More Banks

Main Income Source of Client




SM has to fill up the source of income of his customer.
J ™ b dsormons@uahaic 3 @ meimome Tossenmonine ¢ [+ R N

« - - & tax2win.biz A g o

Main Income Source of Client

Salary Income ™ Other Incomes ™ )
O Yes O No o O Yes O No o
J
Business Income (Turnover should be less than 1 Cr) * )
Less than 20 lakh furnowver More than 20 lakh turnover MNo
Q
J
Is your annual income more than 2,50,0007 (FFET 3T9=RT |11 31 2,50,000 & samare ?)
O Yes (B1) O Mo (-T2l O Mot Sure (90T =81
Scan the following documents ?
e @ T o
Pan Card (Compulsory) Bank Account Statement (Not Compulsory)

{attach files (pdf. jpg. png. gif. jpeg) : : {attach files (pdf. jpg. png. gif. jpeg)




SM has to upload the scanned copy of the documents. Uploading PAN Card is mandatory

j Y EERET DnalAScSmentRepon X @ Filelncome Tax Retum Online in - X Ew

«— - B tax?win.biz o o

Scan the following documents ?

7 Qe Q
Pan Card (Compulsocry) Bank Account Statement (Not Compulsory)
5 (attach files (pdf. jpg. pnag. gif. jpeg) (attach files (pdf, jpg. png. gif. jpeg)

o

Other Documents(Form
16,184 etc ) (Mot

! Compulsory) !
L____lAttachfiles (pdf. jeg. png. gif. jpegh !

Add More File
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Portal Walk-through

SM needs to accept the terms & conditions and click on ‘submit’ tab

‘ M Re: NHT Final Assessment Repor: X @ File Income Tax Return Online in - X

« - B tax?win.biz

@ FY. 2019-20 (AY. 2020-21)

Comments (If any)

[ |:| | accept all terms and condifions. ]

SUBMIT




______________Receipt |

Thank You

Transaction Successful

Transaction Date 04,Jul 2018 05:1944 AM
Transaction No,

Amoun! XXX

Transaction Status Succas

Transaction Message Your transaction successful dooe !

Toh! Tty 9 E-mail T 3 ST 91 39 a8 d e X od




Instant commission on every Return Filing

Classification SKASH SM Pay out
Salaried 590 175.00
Business 949 281.40

Commissions.qre subject to change
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What is the next process after filling up the form successfully?

CA from tax2win will call the customer i their mobile number within 1-3 days and file your Income Tax Return.
What documents need to be taken from client?

You need to scan and upload the following documents:

PAN Card (it should be properly visible)

Form 16 (if client is a salaried person)

Does the SM need to keep any documents of the client with himself?

No, the SM doesn’t need to keep any documents. As soon as they are scanned and uploaded, SM can give
them back to their clients.

What does ‘Source of Income’ mean on portal?

It means the sources from where the client is earning his/her income. SM should confirm the same from his
client and mark YES/NO accordingly.
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Is it necessary to give bank account details?

Yes. To file ITR, client has to give bank account details like Bank Name, IFSC and account number. Uploading the
bank statement is not compulsory.

How much time does it takes for TDS refund?
Refund will be deposited directly in your bank account within 40-45 days of return filing.
What to do, if ITR is not filed even after making the payment?

The amount will be refunded within 7 working Days. SM can mail at support@sahaj.co.in

Where can | get ITR-V?

Either from your registered e-mail id; by calling the support number 18004190250 or sending them a request on
support@sahaj.co.in







